
1. Open outlook for web at https://outlook.office.com/
2. Click the calendar icon 

3. Click add Calendar

Adding a Calendar to
Outlook Web (OWA)
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4. Type the email address for the calendar. This will usually be the name or some derivation
of. And click the Calendar(s) youd like to add. 
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5. Click safe

6. You will then be able to find it under the place you Added to above. In this case Other
Calendars. 
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7. You will then be able to open it and see the calendar. 
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