
Setting up a new user in 1password

1Password



This article will show how to setup a new user in 1password.

1. Install 1password on the users machine. This can be done in PDQ.
2. An invite will have to be sent from your admin web portal page.

https://puffingbillyrailway.1password.eu Select "invitations" from the sidebar and "invite
by email". Input the email, the user will receive an email to activate their account.

3. This will take them to the online version and to Duo authenticate.
4. To sign in on the app, click "sign in" > "Enter account details". Enter the users email

address with the sign-in address as below and hit next. You will need to authenticate with
duo.
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5. 1password will then ask to trust the device. You will need to input a code. Go back to the
web portal where it will ask you to allow or deny the device. Once allowed it will give you
a code to enter in the app version. Once completed the app can then trust the device and
the app version can be used.
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6. The web browser extension can also be installed from the app. Click the 3 dots and select
settings.
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7. Select "Browser" and "Get 1Password for Your Browser" (If the link does not work, copy
the link and paste it into a new tab)
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8. Select "Get" and "Add Extension"
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9. Make sure to delete passwords from the browser and disable and browser settings. If you
need to import existing passwords from chrome or edge, see bookstack 
https://bookstack.pbr.org.au/books/1password-pPd/page/importing-password-from-
browser-to-1password 
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